Training Lesson : Printing the ISST & Job Documents
Revision : 082312-01

Printing can be accomplished from more than one location in FloorWizard as described in the following
lesson. Additionally, prints of the ISST and/or FloorWizard project information can be emailed to anyone
after an internet connection has been established.

To Print From the Project Center:

You can use the following procedure to print a project immediately after you have logged on, or if you are
already in the project center.

After logging on to FloorWizard, click the “Project Center” button.

Account Name: King's Installation Account Id: 2442
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You will see the following screen:

" Project Search [[CiEergCoiECHEaiEcarcE g iRcme i e s e e

Customer Project ID Status Create Date Sales Associate Street Phone
Herschel Walker 92223 Waorking 2009-11-20 509 Main 5t 55
Herschel Walker 161985 Measured 2010-10-30 231 River Oaks Drive T06-226-0960
Herschel Walker 243455 Measured 2014-10-30 231 River Oaks Drive (123) 456-7890
Browse by: |Customer Name - Refresh List Clear Selection Print Search Results Search Total: 7
View from: Last 30 Days - View Account
King's Installation -
Include Project Status: v] All All Partners =
V| New | Working v| Measured Jim Claser
Lowe's 0028
v| Estimated v| Approved v| Installed Lowe's 0082
v| Complete v| Cancelled | Held Set This View as Default Lowe's 0095 -

Home New Move oK FWint Project(s) Logoff

Highlight the desired job (you can select more than one) then click the “Print Project” button.




You should navigate to the following page below:

Project Print Center

General Information

Drawings & Estimations

Customer Charges

‘ Custom Prints ‘

[] site Details [] Floor Plans [ invoice

[] Flooring ltems "] Request Customer Signature [] Invoice as Estimate

[] Supply ltems [ ] Room Layouts [] Suppress Details

[] Service ltems [] Include Flooring Estimation Details ["] Request Customer Signature

[_] Room Details - Subfloor & Existing Flooring ["] Include Stair Picture Details
["] Room Details - Supply ltems [] Cut Sheets
[] Customer Responsibilites

[] Transition Details

["] RoomiFlooring Connections

[] Example Measuring Form

ISST PRINTS &
Lowe’s Installer Docs

Project ISST

Request Customer Signature
[] manual ISST

Lowe's Measure Invoice

Lowe's Install Invoices
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[] Signed Lead Test Certification

[] signed Documents
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[_] Photos
["] Check List
i P Checkall | [ Clearan |
; e gl Print | | View | | setas Default
Printing the ISST & Other Job Documents
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the “Check All” box.

After checking the desired preferences, click the “Print” button.

click the “Set Default” button.

Important :

Now, check the box beside each printing preference that you want to apply.
In this fashion, you can print only the pages that are requested.
shown above, only the ISST, Lowe’s Measure Invoice, and Lowe’s Install
Invoice will be printed. It is also possible to print the entire job by checking

If you would like to save the selected print preferences for future projects,

In picture

Before printing, ensure that the project’s estimate has been completed. If there is no
estimate, or only a partial estimate, FloorWizard will not allow the job to be printed.
Additionally, the project’s charges must be reviewed before the job can be printed. To
accomplish this, click “Charges” tab and review/update all charges.



Print a Job From the Drawing / Estimation Function:

You can also print the project from any point in the Drawing / Estimating portion of FloorWizard.
Let’'s assume that you have just estimated the job, and the customer requests a printed copy.

Finished Flooring Size Quantity Unit Price Price
Ceramic Tile - 1 SF/Box - Color 2 1201In. x 1...| 2405q. Ft $0.00/5q. Ft. 50.00
Rooms: Bfast Rm
Supplies | Site Estimate| Categorﬂ Item Number| Quantity | Unit Price | Price

Senices Site Estimate| Category [ Item Number|  Quantity Unit Price Price
Lowe's Measure Fee Charge Basic 1 $0.00/Each $0.00

ltems Amounts
Tax: E E % Subtotal: $0.00|*
Tax $0.00f—
Total: $0.00|_
Paid: $0.00

To print, click the “Print” button. After you do this, you will see the following screen:

> Important:

Before printing, ensure that the project’s estimate has been completed. If there is no
estimate, or only a partial estimate, FloorWizard will not allow the job to be printed.
Additionally, the project’s charges must be reviewed before the job can be printed. To
accomplish this, click “Charges” tab and review/update all charges.



Print Center

| General Information

| | Drawings & Estimations

Customer Charges

[] site Details

[ Flooring ltems

[] service ltems

[ Supply ltems

[ ] Room Details - Subfloor & Existing Flooring
[_] Room Details - Supply ltems

[_] Customer Responsibilities

[] Transition Details

[_] RoomiFlooring Connections

[] Floor Plans
[ ] Request Customer Sign

[_] Room Layouts
[ Include Flooring Estimation Details
[ Include Stair Picture Details

[_] Cut Sheets

[ invoice

[] Invoice as Estimate
[] Suppress Details
[ ] Request Customer Sign

Custom Prints

Project ISST

Options
[ ] Request Customer Sign

[] Photos
[] Check List
—nLolar P>  Checkal | | Clear All
> Print | | View || CreatePDF | SetasDefault
lCustIﬂen Friday JPTest01 Project: 301394 Account: Lowe's mls
‘herl: Are No Refigures | Ext || Close |
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Printing the ISST & Other Job Documents

—ge=1. NoOw, check the box beside each printing preference that you want to
apply. In this fashion, you can print only the pages that are requested.
In picture shown above, only the ISST, Lowe’s Measure Invoice, and
Lowe’s Install Invoice will be printed. It is also possible to print the
entire job by checking the “Check All” box.

After checking the desired preferences, click the “Print” button.

3. If you would like to save the selected print preferences for future
projects, click the “Set Default” button




